TITLE:  CORRECTIONAL WARDEN I
CODE:  60742

DEFINITION

This is responsible administrative and supervisory work operating a center for the release and adjustment of correctional inmates to community living.


Employees are responsible for day-to-day operations of the assigned facility.  Work includes developing policies and procedures and assisting residents in readjusting to society and evaluating effectiveness of programs.  Work of this class differs from that of others in the smaller size of facility managed at this level; work is performed with considerable independence according to established policies and under the general direction of an administrative supervisor who evaluates program results through conferences and reports.


Work at this level involves developing or directing the development of policies and procedures; interpreting policy, procedures, and laws; coordinating all activities and programs of the work release facility; reviewing admission records; conferring with community leaders and appearing before community services organizations; resolving problems during social reorientation and conducting group therapy and individual therapy sessions; evaluating program effectiveness and making revisions; preparing summaries covering program statistics and narrative observations; reviewing disposition of cases by committees and/or serving as member of committee; supervising maintenance; recommending personnel for training and assisting in training; and recommending retention, promotion or dismissal.

EXAMPLES OF WORK PERFORMED (Any one position may not include all of the duties listed, nor do the examples cover all of the duties which may be performed.)


Develops, or directs the development of policies and procedures, in accordance with standards and policies; interprets policies, procedures, and laws to subordinates and inmates.


Supervises and coordinates all activities and programs of the work release facility to include custody and care, food services, recreation, work programs, religious and guidance activities.


Reviews admission records including education and work experience of residents for determining employment opportunities and predicting possible success.


Promotes full community acceptance and cooperation by conferring with community leaders, appearing before community service organizations.


Endeavors to resolve problems that arise during the process of social reorientation; conducts informal group therapy and individual counseling sessions.


Evaluates program effectiveness and makes revisions to operating procedures as required; prepares periodic summaries covering program statistics and narrative observations of resident’s performance, acceptance of the facility by the community, operating problems, program innovations; recommends changes in policy program.


Reviews disposition of cases by classification and disciplinary committees; in some cases is a member of these committees.


Supervises the proper maintenance of buildings, equipment and facilities.


Recommends personnel for in-service training; assists in training of personnel; recommends to the commissioner personnel for retention, promotion or dismissal.


Performs related work as assigned.

TITLE:  CORRECTIONAL WARDEN I  (CONT’D)

COMPENSABLE FACTORS* (The following statements are provided in order to identify compensable factors.  Minimum qualifications utilized for selection purposes will be determined as part of an examination job analysis procedure.)


Graduation from a four-year college or university with a bachelor’s degree in social or behavior science, business administration, law, criminal justice or related field.


Considerable experience working with criminal offenders in correctional, parole, or probation situations including supervisory or management responsibility.

SPECIAL REQUIREMENT*


Applicants must meet requirements of the Alabama Peace Officers Standards and Training Act.
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