TITLE:  BUILDING CUSTODIAN II
CODE:  80112

DEFINITION


Employees in this class supervise a work crew performing cleaning and custodial tasks in a very large public office building or group of buildings.  The work of this class is distinguished from other building custodian work not only by the size and variety of the maintenance problems encountered, but also by responsibility for building equipment inventories and for the purchasing of maintenance supplies.  In addition to those performed at the lower level, duties include supervising the work of employees performing cleaning and custodial work in a large public office building; supervising and performing minor maintenance and repair tasks on plumbing, heating and electrical equipment; arranging for the more complicated repair and installation jobs; advising and participating in major refinishing and alteration activities; maintaining inventory records of all property and equipment associated with building; and scheduling work, approving or disapproving leave requests, maintaining attendance records, and writing employee performance evaluations.  Supervision received from administrative superiors is general in nature, and the employee must rely on independent judgment for the solution of most technical problems.

EXAMPLES OF WORK PERFORMED (Any one position may not include all of the duties listed, nor do the examples cover all of the duties which may be performed.)


Supervises the work of employees performing cleaning and custodial work in a large public office building; instructs subordinates in the performance of such duties as sweeping, mopping, waxing floors, washing windows, cleaning plumbing equipment, and replenishing necessary supplies; makes periodic inspections of the building to ensure that the work of subordinates is properly done and to check for needed repairs.


Supervises and personally performs minor maintenance and repair tasks on plumbing, heating and electrical equipment; arranges for the more complicated repair and installation jobs, scheduling the work of skilled workmen, and providing necessary materials and equipment; advises and participates as necessary in major refinishing and alteration activities; maintains records on materials, personnel, and progress.


Ensures good working conditions such as temperature and lighting in offices, laboratories, lunchrooms, and other building areas; calls on technicians and other specialists for necessary operating adjustments in heating and air conditioning equipment.


Maintains inventory records of all property and equipment associated with building; requisitions, receives, and maintains records of equipment, materials, and supplies used in operation and maintenance of building.


Schedules work, approves or disapproves leave request, maintains attendance records, and writes employee performance evaluations.


Performs related work as assigned.

COMPENSABLE FACTORS (The following statements are provided in order to identify compensable factors.  Minimum qualifications utilized for selection purposes will be determined as part of an examination job analysis procedure.)


High school graduation.


Two to three years experience, including supervisory experience in the operation and maintenance of large buildings. 
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