TITLE:  PUBLIC HEALTH LABORATORY ASSISTANT DIRECTOR
CODE:  20770

DEFINITION


This is professional and administrative work assisting in directing the public health laboratories of the state.


The employee in this class coordinates the scientific work of all sections of public health laboratories, and advises and assists the director on technical and administrative matters arising in the laboratory system.  Work is performed with minimal supervision and evaluated by the effectiveness of all laboratory activities and the administrative assistance provided to the director.
EXAMPLES OF WORK PERFORMED (May not include all duties performed.)


Coordinates work involving all divisions of the laboratory system to ensure that testing protocols are standardized; develops new test procedures; trains personnel in new techniques; advises branch laboratory directors and division directors on the selection and evaluation of reagents and equipment; reviews current laboratory protocols for currency; authorizes updating of methodology when needed.


Researches and prepares scientific reports on emerging laboratory technologies.


Assists in the design, implementation, and monitoring of internal quality control programs to ensure accurate test results; monitors the laboratories' performance in proficiency testing programs; consults with supervisors on problems that arise in test reagents and equipment and offers suggestions for their correction.


Assists in the design, implementation, and monitoring of the laboratory safety program to ensure a safe working environment; monitors specimen transportation methods to guarantee the safe shipment of infectious material.


Provides daily oversight of lab operation and personnel performing testing and reporting test results and acts as the laboratory director during the absence of the Public Health Laboratory Director.

Assists in preparation of the bureau budget; develops staffing modules based on productivity index measurements and monitors expenditures.

Assists in the formulation and establishment of objectives, policies, and services for the public health laboratory system; oversees and reviews personnel policies and procedures.

Performs related work as assigned.

COMPENSABLE FACTORS (The following statements are provided in order to identify compensable factors.  Minimum qualifications utilized for selection purposes will be determined as part of an examination job analysis procedure.)


Graduation from a four year college or university with a doctoral degree in clinical laboratory science, medicine, chemical, physical, biological, microbiology, immunology, or a closely related field.


Considerable experience in technical, administrative, or supervisory work in a high complexity laboratory. 
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