TITLE:  AERONAUTICS ADMINISTRATOR



CODE:  90352

DEFINITION


This is highly responsible supervisory administrative work as the head of the Aeronautics Bureau within the Alabama Department of Transportation.


The employee in this class, under the direction of the ALDOT Director, plans, directs, and administers all functions of the Aeronautics Bureau.  Duties include formulating and recommending aeronautics policy and programs; implementing and directing all bureau programs; making a wide range of administrative and technical decisions; and coordinating all program activities toward accomplishing departmental objectives.  Work involves supervision of several professional staff members and functioning as a liaison between the advisory Aeronautics Board and the ALDOT Director.  Administrative supervision is received from the Transportation Director, Chief Engineer, or Assistant Chief Engineer who reviews work through conferences and the study of reports.

EXAMPLES OF WORK PERFORMED  (May not include all duties performed.)

Plans, directs, and administers the Aeronautics Bureau of the Department of Transportation to include recommendations for hiring, promotions, and disciplinary actions.  


Directs and coordinates all aeronautics functions to include formulating operational policies and procedures and evaluating the progress of programs.


Develops budgets and administrative plans for the Aeronautics Bureau.  Reviews airport grant applications and departmental budget in order to recommend grant funding proposals to the Transportation Director.


Proposes draft aeronautics legislation and monitors legislation that impact state aeronautics.


Reviews and edits annual airport licensing reports.


Attends various meetings, seminars, and conferences; confers with local airport officials and their technical representatives regarding matters pertaining to state aeronautics.  Responds to inquiries from the news media, city and county offices, airport authorities, aeronautics officials, and the general public.


Supervises work of Aeronautics Bureau employees by assigning and reviewing work; explaining policies and procedures; ensuring objectives are met, and state and federal guidelines are followed.


Reviews long-term equipment needs and costs, and recommends expenditures.

COMPENSABLE FACTORS  (The following statements are provided in order to identify compensable factors.  Minimum qualifications utilized for selection purposes will be determined as part of an examination job analysis procedure.)


Graduation from a four-year college or university with a bachelor’s degree in Public Administration or a related field.


Extensive progressively responsible experience in airport inspection or administration.

APPROVED:  4/26/00

