Hatchery N
Manager 9971

WEST VIRGINIA
Established Date: Sep 16, 1992
Revision Date: Jun 1, 2017

SALARY RANGE

$2,449.67 - $4,531.83 Monthly
$29,396.00 - $54,382.00 Annually

NATURE OF WORK:

Under limited supervision, these positions perform technical, professional and administrative
tasks at the advanced performance level at a state-owned fish hatchery. Exercise wide
latitude in planning and directing all hatchery-associated tasks. Serve as the on-site manager
and supervisor of staff at single or multiple facilities associated with the rearing and stocking
of hatchery-reared fish. Develop and implement statewide stocking plans. Purchase supplies
and equipment, develop procurement documents for the purchase of fixed assets, manages
facility budget, maintain facilities infrastructure and equipment inventory and maintain records
concerned with all hatchery operations. Direct small groups as a team leader on specific
activities and projects both at fish hatchery and at off-site locations. Assist in developing
statewide fish rearing and stocking annual plans and long-range planning for hatchery
infrastructure rehabilitation and improvements. These positions interact with the public to
provide information on wildlife resources section projects and programs. Work can be
physically demanding and performed in varying climatic conditions. Perform related work as
required.

Distinguishing Characteristics

These positions are distinguished from the Hatchery Manager, Assistant as these positions
will direct the operation of a state-owned fish hatchery and are accountable to a Natural
Resources Program Manager 1. Exercise latitude in managing the mechanical and biological
systems and personnel necessary to efficiently run an individual fish hatchery. Supervise staff
including the approval of leave and time reports.

EXAMPLE OF WORK:

» Direct the operation of a state-owned fish hatchery.

« Direct the purchasing of supplies and equipment, developing procurement documents
for the purchase of fixed assets, managing facility budget, maintaining facilities
infrastructure and equipment inventory and maintaining records concerned with all
hatchery operations.

« Supervise staff including the approval of leave and time reports.

» Prepare work reports, progress reports, time sheets and financial reports.

« Develop an annual hatchery plan in cooperation with other hatchery managers and
administrator.

« Implement annual hatchery operational plan and ensures implementation.




» Oversee the compliance with fish health and biosecurity requirements.

» Oversee the statewide stocking of hatchery reared fish.

» Plan, organize and direct the operation and maintenance of hatchery facilities, including
repairs and renovations of physical structures.

» Enforce hatchery regulations for safety, cleanliness and neatness.

» Conduct tours of the hatchery and answers visitor's questions.

» Promote and maintain goodwill of employees and general public.

Knowledge, Skills and Abilities
» Knowledge of standard fish sampling techniques and operation of laboratory
equipment.
» Knowledge of the principles of planning, organizing and conducting hatchery programs.
» Knowledge of the basic procedures followed in identification of fish diseases and
pathogens.
» Knowledge of buildings and grounds maintenance procedures and basic building
maintenance trades.
» Knowledge of safety regulations and precautionary measures.
» Knowledge of all fish hatchery functions and operations and their related biosecurity
and safety procedures.
Knowledge of the principles of planning, organizing and conducting hatchery programs.
Knowledge to operate standard computer-based functions and software.
Knowledge of first aid procedures and standard scientific safety precautions.
Ability to effectively train, organize, supervise and direct work of fish hatchery
employees and prepare work plans and reports.
» Ability to effectively plan, organize and direct all hatchery operations and maintenance.
» Ability to apply knowledge of fisheries biology to hatchery management activities and
techniques.
» Ability to operate specialized hatchery equipment and to perform basic repairs on such
equipment.
Ability to keep accurate records in a clear and concise format.
Ability to anticipate the need for and order all hatchery supplies and equipment.
Ability to establish and maintain effective working relationships.
Ability to communicate effectively, both orally and in writing.
Ability to issue and follow oral and written instructions with minimal supervision and
exercise sound judgment.
» Ability to adapt to a variety of situations involving long hours, hazardous conditions and
difficult circumstances.

MINIMUM QUALIFICATIONS:

Training: Bachelor of Science degree from a regionally accredited college or university with a
maijor in fish or wildlife management and biology, natural resources management, fish culture,
agriculture, biological sciences, environmental sciences, conservation biology, animal science
or related field.

AND

Experience: Two (2) years of full-time or equivalent part-time paid professional employment
in the field of aquatic biology, fish culture or fisheries management.

OR

Substitution: Associate of Science degree from a regionally accredited college or university
with a major in fish or wildlife management and biology, natural resources management, fish
culture, agriculture, biological sciences, environmental sciences, conservation biology, animal
science or related field. AND Six (6) years of full-time or equivalent part-time paid experience
in the field of fish and wildlife management, fish culture or related fields.

Special Requirement: A valid driver's license is required. May be required to obtain a




commercial driver's license. Must reside at the facility.

Promotional Only

Training: High school diploma or the equivalent.

AND

Experience: Eight (8) years of full-time or equivalent part-time paid experience in fish or
wildlife management, fish culture or agriculture. Four (4) years of the eight (8) years of full-
time or equivalent part-time paid experience must be directly associated with state owned
hatchery facilities associated with the activities related to all aspects of rearing and stocking of
hatchery-reared fish; the maintenance of facilities, infrastructure and equipment; and the
development of statewide fish rearing and stocking annual plan and long-range planning for
hatchery infrastructure rehabilitation and improvements.

OTHER INFORMATION:

PG: 13 $29,396 - $54,382
Market Rate: $47,915
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