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January 24, 2011
TO:       
ALL AGENCY FISCAL OFFICERS AND/OR INSURANCE COORDINATORS

FROM:     
JOAN COMPTON, Risk Management Analyst

          

Risk Management Program
RE:  

AVIATION LIABILITY INSURANCE RENEWAL



April 1, 2011 to April 1, 2012
It is time to prepare for the April 1, 2011 aviation insurance renewal.  Please complete the aviation template form attached to my January 24, 2011 email.  Report all prior year charter aircraft usage between January 1, 2010 and December 31, 2011.  Do not include “standby hours” when reporting total number of hours flown.  

To help determine if an aviation charter service was on the state’s approved aviation charter list on file with Risk Management during calendar year 2010, click one or more of the four applicable calendar quarter tabs listed on the bottom of the aviation Excel template screen. Use arrow keys on bottom left of screen to view all tabs and to get back to the main Aviation template. If your agency did not charter aircraft services during calendar year 2010, simply complete columns A-I on the aviation template form. 

All agencies must return the completed template no later than February 18, 2011, via e-mail to: joan.compton@adm.idaho.gov.

Please call me at 208-332-1872 if you have questions. 
Thank you.
