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January 24, 2012
TO:     ALL AGENCY FISCAL OFFICERS AND/OR INSURANCE COORDINATORS

FR:
JOAN COMPTON, Risk Management Analyst


Office of Insurance Management

RE:
FOREIGN LIABILITY INSURANCE RENEWAL 


April 1, 2012 to April 1, 2013
In order to renew the state’s foreign liability coverage, the following information is needed: 

1. A summary of employees who plan to travel on State business to any foreign countries, excluding Canada, during the period April 1, 2012 to April 1, 2013. Include the employees’ job classifications, destinations and reasons for travel.  All information must be reported on the FY12 Foreign Travel Template form attached to my January 24, 2012 e-mail.  
2. If applicable, send a list including address of your agency foreign owned or leased locations, and describe the activities conducted at these locations.  Please send a copy of the lease agreement if it obligates the state to purchase liability insurance.  

3. If you have brochures, pamphlets, or literature pertaining to your planned or sponsored foreign travel, please mail them to me by FEBRUARY 24, 2012.

4. If your agency does not plan to travel to any foreign country, simply complete columns A-G on the foreign travel template form and email it to my attention.

All agencies must complete and return the template by FEBRUARY 24, 2012, via e-mail to joan.compton@adm.idaho.gov.  

Please feel free to contact me at 332-1872 if you have questions.

Thank you.

