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January 12, 2016
TO:     ALL AGENCY FISCAL OFFICERS AND/OR INSURANCE COORDINATORS

FR:
JOAN COMPTON, Risk Management Analyst


Office of Insurance Management

RE:
FOREIGN LIABILITY INSURANCE RENEWAL 


April 1, 2016 to April 1, 2017
It is time to prepare for the April 1, 2016 to April 1, 2017 Foreign Liability insurance renewal.   This insurance policy provides bodily injury and property damage coverage for which the State is legally liable, and which arises from foreign operations.
All state agencies must respond to this renewal by using the Risk Management Information System (RMIS).  Refer to the RMIS user manual, if necessary, or contact Risk Management for a refresher training (332-1869 or 332-1872).   
After entering into the RMIS Foreign Liability screen, be sure the Fiscal Year 2017 drop down is selected, then click the “Get All” button on the screen, which opens the data entry fields.    

1. If the foreign liability coverage is not applicable to your agency, please simply click the “GET ALL” button then click “Not applicable” box on the screen and finally click the “Send to Risk Management” button prior to February 15, 2016.   
2. If your agency will have employees’ traveling from April 1, 2016 to April 1, 2017 on state business to a foreign country (including Canada), please use RMIS by entering all required data for each separate trip(i.e., total number of employees traveling, travel dates, employee’s job classifications, destinations and reasons for travel)  .  After all trips have been entered into RMIS, click the “Send to Risk Management” button prior to February 15, 2016.  
If applicable, email to Joan Compton (joan.compton@adm.idaho.gov) a list of your agency foreign owned or leased locations, including address, and describe the activities conducted at these locations.  Please send a copy of the lease agreement if it obligates the state of Idaho/agency to purchase liability insurance.  

1. If you have brochures, pamphlets, or literature pertaining to your planned or sponsored foreign travel, please mail them to Risk Management by February 15, 2016.

If you have questions, please feel free to contact me at 332-1872.  
Thank you.
