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January 6, 2021
TO:     ALL AGENCY FISCAL OFFICERS AND/OR INSURANCE COORDINATORS

FR:
MAX GEORGE, Risk Management Analyst


Office of Insurance Management

RE:
FOREIGN LIABILITY INSURANCE RENEWAL 


April 1, 2021 to April 1, 2022
It is time to prepare for the April 1, 2021 to April 1, 2022 Foreign Liability insurance renewal.   This insurance policy provides bodily injury and property damage coverage for which the State is legally liable, and which arises from foreign operations.
All state agencies must respond to this renewal by January 27th, 2021, using the Risk Management Information System (RMIS).  Refer to the RMIS user manual, if necessary, or contact Risk Management for a refresher training (332-1869 or 332-1848).  If applicable, please complete relevant attached forms involving questions 5 & 6 and respond to questions 3 & 4 and the “Abuse & Molestation” section via email to: max.george@adm.idaho.gov. 
Attached is also a template for foreign hired employees that would require foreign workers compensation coverage. Please complete this if your agency has any employees that fit into these categories:
· US Nationals: US employees working overseas

· Local Nationals: Individuals hired to work in their own country

· Third Country Nationals: Individuals (non-US) hired to work in a country that is not their country of origin

After entering the RMIS Foreign Liability screen, be sure the Fiscal Year 2022 drop down is selected, then click the “Get All” button on the screen, which opens the data entry fields.    

1. If the foreign liability coverage is not applicable to your agency, please simply click the “GET ALL” button then click “Not applicable” box on the screen and finally click the “Send to Risk Management” button prior to January 27th, 2021.   
2. If your agency will have employees’ traveling from April 1, 2021 to April 1, 2022 on state business to a foreign country (including Canada), please use RMIS by entering all required data for each separate trip (i.e., total number of employees traveling, travel dates, employee’s job classifications, destinations and reasons for travel).  Then please click the “Send to Risk Management” button prior to January 27th, 2021, after all foreign trips have been entered. 
3. Please provide documentation on Security Protocols:  examples of which can include (1) management approvals/oversight required for international travel, (2) central booking system such as AmEx/Concur/Travelport, (3) separate contract with security provider such as iSOS, (4) pre-trip alerts for travelers, (5) internal protocols limiting additional pleasure travel when in hazardous countries. These may not all apply but are listed here simply as examples.  (If protocols have not changed, we just need confirmation of that.)
4.  If working with/training children (or similar activities), please provide description of work/activities. 
5. If travel to Haiti or Cuba, please complete the attached relevant forms.  

6. If drones are used/owned (overseas), please complete attached Drone Survey. 
Abuse & Molestation (if there is exposure to it):

1. Is a sexual abuse prevention program currently in effect and active?

2. Do procedures restrict the amount of one-on-one contact with minors, or require that more than one employee or volunteer is present at all times when a client or student is in the insured’s care?

3. How many individuals in the organization receive sexual abuse awareness and prevention training?

4. Are background checks conducted for prospective employees, vendors, and volunteers who may have any contact with minors? If so, is documentation maintained in personnel files?

If applicable, email to Max George (max.george@adm.idaho.gov) a list of your agency foreign owned or leased locations, including address, and describe the activities conducted at these 
locations.  Please send a copy of the lease agreement if it obligates the state of Idaho/agency to purchase liability insurance.  

1. If you have brochures, pamphlets, or literature pertaining to your planned or sponsored foreign travel, please mail them to Risk Management by January 27th, 2021.

If you have questions, please feel free to contact me at 332-1848.  
Thank you.
