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(Exceptions are noted with the symbol ‡ with details by line)
	Agency
HR
	Agency Finance
	State HR
	Governor
	State Finance
	SCO
	Read Only

	Pay Rate
	
	
	
	
	
	
	X

	Pay Rate Currency
	
	
	
	
	
	
	X

	Step And Grade Schedule
	
	
	
	
	
	
	X

	Grade
	
	
	
	
	
	
	X

	Step (1, 2, 3, 4, etc.)
	
	
	
	
	
	
	X

	Pay Rate Type
	
	
	
	
	
	
	X

	Pay Frequency (weekly, biweekly, monthly, etc.)
	
	
	
	
	
	
	X

	Payment Schedule 
(Biweekly, monthly, biweekly - No Weighted Average Overtime)
	
	
	
	
	
	
	X

	Full Time Equivalent
	
	
	
	
	
	
	X

	Full Time Annual Hours
	
	
	
	
	
	
	X

	Calculated Annual Hours
	
	
	
	
	
	
	X

	Exempt From Overtime
	X
	X
	X
	
	X
	
	

	FLSA Code Override (A, I, P, S, C, D, E, etc.) 
(‡ for FLSA S change only)
	X
	X
	X
	
	X
	‡
	

	Salary Structure
	
	
	
	
	
	
	X

	Geographic Differential (percentages)
	
	
	
	
	
	
	X

	Grade (salary structure)
	
	
	
	
	
	
	X

	Active
	
	
	
	
	
	
	X

	Head of Agency
	X
	X
	
	X
	
	
	

	Assignment Type (daily rate, double fill, temporary, underfill)
(‡1 only for Double-fill reason)
(‡2 only for Double-fill and Under-fill reasons)
	X
	‡1
	‡2
	
	‡1
	
	

	Employee Type (8-month temp, Board Member, Declared Non-Classified, Elected Judge, etc.)
(‡ if Governor appointed employee types, then no State Finance)
	X
	X
	X
	‡
	X
	
	

	Position (number, short description and description)
(‡ if Governor appointed employee types, then no State Finance)
	X
	X
	X
	‡
	X
	
	

	Job
	
	
	
	
	
	
	X

	Organization Unit
	X
	
	
	
	
	
	

	Legal Entity (federal EIN)
	X
	X
	X
	
	X
	
	

	Legal Establishment (Agency Code)
	X
	X
	X
	
	X
	
	

	Expense Account
	X
	X
	
	
	
	
	

	Location
	X
	
	
	
	
	
	

	Work Country (USA)
	
	
	
	
	
	
	X

	Time Zone
	
	
	
	
	
	
	X

	Preferred Job Title (no approvals needed)
	
	
	
	
	
	
	

	Work Schedule (8-hour M-F 8-5, etc.)
	X
	
	
	
	
	
	

	Shift (shift 1, 2, 3, 4, etc.)
	X
	X
	
	
	X
	
	

	Overtime Accrual (accrue Overtime or pay Overtime)
	X
	X
	
	
	X
	
	

	EEO-4 Function
	
	
	
	
	
	
	X

	Direct Manager
	X
	
	
	
	
	
	

	Dotted-Line Manager
	X
	
	
	
	
	
	

	Is A Manager
	X
	
	
	
	
	
	

	Trial Period
	X
	
	X
	
	
	
	

	End Date
	
	
	
	
	
	
	X

	Comments
	X
	
	
	
	
	
	




