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Updated Donated Leave Policy
Effective immediately, anyone with the agency HR or agency payroll roles within Luma, are authorized to sign the 
donated leave forms (in addition to agency directors). Click here for a list of everyone’s security roles as of Go-Live. 
We’re working on getting a new list generated weekly. Once we that up and running, we’ll send that out. To read the 
full communication, please click here. 

New Luma/HCM Newsletter
This communication will focus on HR initiatives and will be released every Wednesday. For this week's edition, please 
click here. For access to the Luma/HCM Newsletter library, please click here. 

Mini Open Enrollment 
As promised to our SCO agencies, we are finally able to conduct our “Mini Open Enrollment”. This will be taking place 
Monday, August 14 - Monday, August 21 and no late applications will be accepted. For further information, please click 
here. 

Transfer Micro training
During this training, we will be covering the transfer action and specific information for transferring to and from 
Universities, Public Health Districts, etc. This training will be held on Wednesday, August 16th at 1 PM MST/ 12 PM PST. 
Please click here for information regarding the training. 

To join the meeting, please click the link below:
Transfer Micro training Link

Current Openings
Human Resources Program Supervisor – Health and Welfare 

Automated Program System Specialist in Learning and Development – Idaho Transportation Department

Human Resources Specialist – Idaho Transportation Department

Human Resources Specialist – Idaho Division of Veterans Services

Financial Specialist, SR – Idaho Division of Human Resources

DHR Support Ticket info
DHR Support Ticket Info – 08/04 – 08/10

Priority 1: Emails received 4, Resolved 1
Priority 2: Emails received 41, Resolved 35
Priority 3: Emails received 50, Resolved 45
Priority 4: Emails received 62, Resolved 81
 
Total Received: 157, Total Resolved: 162

https://idahogov.sharepoint.com/sites/DHRCommunicationCenter/Luma/Email%20-%20Donated%20Leave%20Process.msg?csf=1&web=1&e=kjphec
https://mailchi.mp/dc091494a6ba/luma-human-capital-management-hcm-weekly-newsletter?e=b79f7ae385
https://idahogov.sharepoint.com/sites/DHRCommunicationCenter/HCM%20Communications%20Weekly%20Newsletter/Forms/AllItems.aspx
https://idahogov.sharepoint.com/sites/DHRCommunicationCenter/Employee%20Handbook/SCO%20Mini%20Open%20Enrollment%20FAQ%27s.docx?d=wbf62753b9aea440dbda41cec72e93989&csf=1&web=1&e=y2lWQk
https://idahogov.sharepoint.com/sites/DHRCommunicationCenter/Employee%20Handbook/SCO%20Mini%20Open%20Enrollment%20FAQ%27s.docx?d=wbf62753b9aea440dbda41cec72e93989&csf=1&web=1&e=y2lWQk
https://idahogov.sharepoint.com/sites/DHRCommunicationCenter/Luma/Email%20-%20Transfer%20Micro%20Training.msg?csf=1&web=1&e=At7nt9
https://idahogov.webex.com/idahogov/j.php?MTID=m4c38f291e6db69a947922fbeaf8ec834
https://hcm-idaho-prd.tam.inforgov.com/hcm/EmployeeSelfService/form/JobPosting%5BJobPostingSet%5D%28LUMA,1182,2%29.JobPostingDisplay?action=_open&list=JobPosting%5BJobPostingSet%5D%28LUMA,_niu_,_niu_%29.SearchForJobsResults&csk.lidkey=7395e46b8dd212e8d409a9a35a4a9177&sortOrderName=JobPosting.ByPostDateBeginSet&lastDisabledReason=Previous%20Page,%20Scroll%20Up%20and%20Last%20Page%20are%20not%20supported%20on%20key%20word%20searches%20that%20are%20sorted%20by%20relevance.&previousDisabled=true&fk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230728,619,2%29&previousDisabledReason=Previous%20Page,%20Scroll%20Up%20and%20Last%20Page%20are%20not%20supported%20on%20key%20word%20searches%20that%20are%20sorted%20by%20relevance.&lastDisabled=true&hasPrevious=false&pageSize=10&hasNext=true&isAscending=false&fc.JobPostingSearchRel:KeywordSearch=contains%28human%20resources%29&lk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230726,716,2%29&pk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230804,1182,2%29
https://hcm-idaho-prd.tam.inforgov.com/hcm/EmployeeSelfService/form/JobPosting%5BJobPostingSet%5D%28LUMA,619,2%29.JobPostingDisplay?action=_open&list=JobPosting%5BJobPostingSet%5D%28LUMA,_niu_,_niu_%29.SearchForJobsResults&csk.lidkey=7395e46b8dd212e8d409a9a35a4a9177&sortOrderName=JobPosting.ByPostDateBeginSet&lastDisabledReason=Previous%20Page,%20Scroll%20Up%20and%20Last%20Page%20are%20not%20supported%20on%20key%20word%20searches%20that%20are%20sorted%20by%20relevance.&previousDisabled=true&fk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230728,619,2%29&previousDisabledReason=Previous%20Page,%20Scroll%20Up%20and%20Last%20Page%20are%20not%20supported%20on%20key%20word%20searches%20that%20are%20sorted%20by%20relevance.&lastDisabled=true&hasPrevious=false&pageSize=10&hasNext=true&isAscending=false&fc.JobPostingSearchRel:KeywordSearch=contains%28human%20resources%29&lk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230726,716,2%29&pk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230728,619,2%29
https://hcm-idaho-prd.tam.inforgov.com/hcm/EmployeeSelfService/form/JobPosting%5BJobPostingSet%5D%28LUMA,156,3%29.JobPostingDisplay?action=_open&list=JobPosting%5BJobPostingSet%5D%28LUMA,_niu_,_niu_%29.SearchForJobsResults&csk.lidkey=7395e46b8dd212e8d409a9a35a4a9177&sortOrderName=JobPosting.ByPostDateBeginSet&lastDisabledReason=Previous%20Page,%20Scroll%20Up%20and%20Last%20Page%20are%20not%20supported%20on%20key%20word%20searches%20that%20are%20sorted%20by%20relevance.&previousDisabled=true&fk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230728,619,2%29&previousDisabledReason=Previous%20Page,%20Scroll%20Up%20and%20Last%20Page%20are%20not%20supported%20on%20key%20word%20searches%20that%20are%20sorted%20by%20relevance.&lastDisabled=true&hasPrevious=false&pageSize=10&hasNext=true&isAscending=false&fc.JobPostingSearchRel:KeywordSearch=contains%28human%20resources%29&lk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230726,716,2%29&pk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230727,156,3%29
https://hcm-idaho-prd.tam.inforgov.com/hcm/EmployeeSelfService/form/JobPosting%5BJobPostingSet%5D%28LUMA,1312,2%29.JobPostingDisplay?action=_open&list=JobPosting%5BJobPostingSet%5D%28LUMA,_niu_,_niu_%29.SearchForJobsResults&csk.lidkey=7395e46b8dd212e8d409a9a35a4a9177&sortOrderName=JobPosting.ByPostDateBeginSet&lastDisabledReason=Previous%20Page,%20Scroll%20Up%20and%20Last%20Page%20are%20not%20supported%20on%20key%20word%20searches%20that%20are%20sorted%20by%20relevance.&previousDisabled=true&fk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230804,1373,2%29&previousDisabledReason=Previous%20Page,%20Scroll%20Up%20and%20Last%20Page%20are%20not%20supported%20on%20key%20word%20searches%20that%20are%20sorted%20by%20relevance.&lastDisabled=true&hasPrevious=true&pageSize=10&hasNext=true&isAscending=false&fc.JobPostingSearchRel:KeywordSearch=contains%28human%20resources%29&lk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230724,865,2%29&pk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230804,1312,2%29
https://hcm-idaho-prd.tam.inforgov.com/hcm/EmployeeSelfService/form/JobPosting%5BJobPostingSet%5D%28LUMA,1349,1%29.JobPostingDisplay?action=_open&list=JobPosting%5BJobPostingSet%5D%28LUMA,_niu_,_niu_%29.SearchForJobsResults&csk.lidkey=7395e46b8dd212e8d409a9a35a4a9177&nextDisabled=true&sortOrderName=JobPosting.ByPostDateBeginSet&previousDisabled=true&fk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230810,1424,1%29&firstDisabled=true&lastDisabled=true&hasPrevious=false&pageSize=10&hasNext=false&isAscending=false&lk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230717,666,1%29&fc.Description=contains%28financial%20specialist%29&pk=JobPosting%5BByPostDateBeginSet%5D%28LUMA,20230802,1349,1%29


Updated Classification and Compensation Request Forms
DHR has updated the classification and compensation forms to reflect the terminology used in Luma and to 
ensure the budget information needed in approving actions such as reclasses and pay increases is included. To 
access these forms, please click the links below. 

                                   Compensation Request Form                                    Classification Request Form
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Policy Updates
The Out-of-State Telecommuting Guidance has been updated and can be found under Executive Branch Statewide 
Policy Section 7 on our website. The policy now includes an addendum that outlines work location requirements for 
specific states. This will be a living document that will be updated as states are researched, and decisions are made on 
if a specific state will be denied for out-of-state telecommuting.

https://dhr.idaho.gov/compensation-request-form_updated/
https://dhr.idaho.gov/classification-review-request-form_updated/
https://dhr.idaho.gov/wp-content/uploads/2023/08/OOS-Telecommuting-Guidance_rev2023_clean-8.9.23.pdf
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